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1.0 Disable a User Account from Active Directory

1.

Frist go to Active Directory Users and Computers. Select Intern Volunteer Staff folder. (This

will be adding new users in the future when upcoming new employee)

s 3
Fle Action ‘Wiew Help
e 7m0 XF = HE B eET %
: Active Directory Users and Computers [media-server. PAN.locz | Name = | Type | Descriﬂ
| Saved Queries %, Maisam Bakhshi User
[ 5 PAN Jacal 2, Mark sadka User
SRE: A‘Fti‘:: ComEutErS 3) Mary Arhondonis User
coounting
General System 3) Mohsen Kazemi User
HR . 3) Muhammad Abdullah User
Media ¥, Wadifo Mohamed User
Seheol 2 Magaveni Yani User
) Upstairs 3) Hatashe Er o
Buitin a) atasha Etle st
“ Computers %, Mav Kumaresen User
- Culbural Infusion 3) Maveen Kumarsan User
| Admin Accounts 3) Mehrin Hossain User
Disabled Users 3) Marman Challal Lser
Distribution Groups 3) Pat Chanpin User
Mon-aAdmin Users i) Patrick Matyevich User
o Ancestry Atlas Test users 2 QLN User
I Groups %, Ramanpreet Singh User
Former Employees 3) Rhys Sellars User
Generic Usernames 2, Raberta Ferrer User
Intern Yolunteer staff 3) Rannie Hibrma LUser
8 Melboutne Users %, Ryan Stubhings User
| Domain Controllers 2, 5AID MOHAMED MAHAMOUD User
= Fore\gnSecur\t.yPr\nclpals 3) Sarangaa Kulathayendran Lser
Managed Service Accounts 2. savina ch T
Microsoft Exchange Security Groups 3) a.wna a.n il
PAN International £ Tristan Atkins User
Servers Yanessa miong User
Services Users £, victor Loo User
Shared Mailboxes £, vulis Borysova User
Terminal Servers ;) 2l User
| Users 3) 22 User
L User
?) 24 User =
< | sl | o
| | |

2. Right click the user (I use David Niemann as an example) and click disable.

& 192.168.0.1 - Remote Desktop Connection -

Exchange Management Console

File Action Yiew Help

| 7] B Active Directory Users and Computers H=l
[ Microsoft Exchangs File  Action  View Help
E B Maosoit Exchunge on g b | #1(mm [ § B[R D)6 = [H |8 & o)
|t Organization Confi = -
;I Server Configuratic | — Active Directory Users and Computers [media-server PAN.locz Type Descri +
= %, Redpient Configurs = Saved Queries User
2 Mailbox B liAN.\ocaI 2, Arnrica Malhi User
2, Distribution Gro fctive Computers 2, Bradiey Hunter User
| Mail Contact Builin L1 plex Prior User Culkur
Disconnected M Camputers ) l_, CI Anna Kumashow User Culkur
Move Request Culbural Infusion 2, 1 Cameron Magusic User Culbur
3 Taolbax = Adrin Accounts L, 1 Peter Mousaferiadis User
Disabled Users 2 CI-PonjaH User Cultur
Distribution Groups i’
Nomisdriin Users i Cristiano Murir User
Ancestry ftlas Test users & Cristina Chiorsan User
CI Groups !J Curkis Moyes User
Former Employess !J Danyon Harris User

Genetic Lsernames

Intern Yoluntesr staff !_, Eval Chipkiew  Copy... User
Melbourne Usets 2 Hope Carroll Add b0 agroup... User
Domain Controllers 2, Houtan Larije  Disable Account User
FareignsecurityPrincipals 3_, Tman Golkar Reset Password. .. Lser
Managed Service Accounts 2 orrodvande  Move... User
Microsoft Exchange Security Groups %, liaPatsskos  Open Home Page User
PAN International 2, Maha Jami send Mail Lser
Servers -
e e %, Marianne Jof o R User
Shared Mailboxes ;J Mark Davenp ez
Terminal Servere £, Mabi Zameni  Cut User
Users !_, Matalie Denm  Delete User
?_, Miwy Balachai  Rename User o
2 osvadoBrar | User Culkur
2 Pouya Koush % User
&
2 RezzaMoieni  Help User
2 Rizwan Awar User
2, Robert McPherson User
2 robert b User
Racsanne P User

<

[Deletes the current selection. [




3. Right click the user (I use David Niemann as an example) and click reset the password. Fill it
out the as the default password you must fill will be Zaq@123! And this will be future
default password for disable user. And click ok

File Action View Help

B Active Directory Users and Computers _ (Ol x

L ke Al

d0XEd=H

: Active Directary Users and Computers [media-server PAN.locz | Name = | Type | Descri «
| Saved Queries 2 plex User
B & P,C.\N‘Iocal !, Amrita Malhi User
Al Active Computers a_, Bradley Hunter User
| Buikin L c1 plex prior User Cultur
Co:nputlersf !, CI Anna Kumashoy User Cultur
Cukbural Infusion 3_) CI Cameron Magusic User Cultur
Admin Accourks 2, CI Peter Mousaferiadis User
Disabled Users o Culh
Distribution Groups Reset Password H it
Non-Adrmin Users
2| Ancestry Atlas Test users New password: Il
I Groups
former Emplavees Canfirm passward: I
Generic Usernames Culkur
Intern Yolunteer skaff I User must change password at next logan
) 2] Melbourne Users The uzer must logaff and then logon again for the change to take effect.
2| Domain Controllers
| ForeignsecurityPrindpals Account Lockout Status on this Domain Contraller: Unlocked
| Managed Service Accounts
| Microsoft Exchange Security Graups ™ Unlock the user's account
PAN International
1| Services Users
| Shared Mailbaxes
o !_, Mabi Zameni User
Terminal Servers 2
= %, Matalie Denmeade User
Users 2
%, Mivy Balachandran User b
?_, Osvaldo Branquinho User Culkur
?_, Pouya Koushandehfar Liser
_;_, Fezza Moieni User
?_, Rizwan Anwar User
?_, Robert McPherson Liser
_!_, robert.b User
E_, Rocsanne P User =
4| | _>| 4] »

4. The user password has been successfully change.

5. Drag the David Niemann (as an example) to disabled user folder.

= Fd PAM.local

M

Domain Controllers
ForeignSecurityPrincipals

active Computers
Builkin

Zormputers
Cultural Infusion

Adrin Accounts
Disabled Users

2 | Diskribution Groups

Mon-admin Users

.| Anceskey Atlas Test users
I Groups
Former Emplovess
Generic Usernames
Intern Wolunteer staff

= rre

Managed Service Accounts

PAMN Inkternational
Servers

Services Users
Shared Mailboxes
Terminal Servers
Lsers

Microsoft Exchange Security Groups
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2.0 Disable a User Account from EXCHANGE SERVER 2010/13/16

1.

a new users in the future when upcoming new employee as example).

| % 192.168.0.1 - Remete Desktop Connection

sichange Management Console

Fle Action  Wiew Help

Frist go to Exchange server. Select Mailbox and right click David Niemann to properties. (This

&= |5=HE

24| Microsoft Exchange

(=1 {3 Microsoft Exchange On-Premises (exchange.pan.local)
52| Organization Configuration

ailbox - Entire Forest

¥ Creats Filter

= Server Configuration

[ organizational Uit

4

Darty| Bubrer
Dar =

ci-darryl b

nn

Enable Archive. .

= £, Recipient Configuration D‘fp'a B~ [ shas
A3 Malbox dapt ot
2 Distribution Group dipz bz
=] Mail Contack &3 03
Disconnected Malbox EELES o4
3 Mave Request 2 paisy Chimweta ci-admin 1
58 Toolbox @A Daisy Chimweta admini 1
&Dang khoa Le Dang.L
@A Dariel Brasher Dariel.B
A Daniel Carter daniel.c
3 Daniel Phil Dariel.P
@A Daniel Tarr Dariel. T
&3 Dariel Waterston Daniel. W
& Danyon Harris Daryon H
& Darryl Bubner darrylb

;_Ignawd Nigmann Disable
5_§Dav\d Tazare .
dasborah Coudert g nfled Messaging. . s
#ADeborah Couderc hCouderc
gjdepmmem 1 Mew Local Move Request. .. k1
B2 department 2 New Remote Move Request, .. r2
Sége"&l:pm:”t;_ Manage Send As Permissian. .. e

‘%Dmn et Zsam Ish Manage FuUll Access Permission... o
rEADiscovery Seard rchiMailboxd. ..
24 0on Nguyen Send Mail
@A Doriane Foix Fee—
24 Douglas Montgom a M
agnoug\as Montgam  Help
dae1
@aez
@3R3
dae e
daes

F__ .

pan Jocal{Culural Infusionjan-Admin UsersInkern Yolunkeer staft
pan.local{Cultural Infusionjon-Admin Usersfintern Yolunteer staff
pan.local{Culbural Infusionjon-Admin UsersIntern Yolunteer staft
pan.localfCultural InfusioniNon-Admin Users/Intern Yolunteer staff
pan.localiCultural InfusionjDisabled Users

pan.localfPa Irkernational/Disabled Users

pan local{Cultural Infusionjon-Admin Usersfintern Yoluntesr staff
pan.JocaliCulbural Infusion/Disabled Users

pan.local{PAR InternationalDisabled Users

pan.localfCulbural Infusionjon-Admin UsersIntern Yolunteer staff
pan.localfCultural InfusioniNon-Admin Users/Intern Yolunteer staff
pan.localiCultural InfusionjDisabled Users

pan.Jocal{Culbural Infusionjhon-Admin Usersfielbourne Users

pan local{PAR InternationslDisabled Users

pan.Jocal{Culbural Infusion/Disabled Users

lbourne U

pan.localjPAR InkernationalfMelbourne Users

pan.localiCuktural Infusion/Disabled Users

pan.localiPAR International/Disabld Users

pan.localiCultural Infusion/Disabled Users

pan.localjCultural InfusionjNon-Admin Users/Ancestry Atlas Test users
pan.localiCukbural InfusionjNon-Admin Users/Ancestry Atlas Test users
pan.localjCulbural InfusionjNon-Admin Users/Generic Usernames
pan.localCukural InfusionjNon-Adin Users/Intern Yolnkesr staff
pan.localiUsers

pan.localjCulbural InfusionjDisabled Ussrs

pan.localiCultural Infusion/Disabled Users

pan.localjCultural Infusion/Gisabled Users

pan.localiPAR Inkernational/Tisabled Uszrs

pan.localjCulbural InfusionjNon-Admin Users/Intern Yolnteer staff
pan.localCukural InfusionjNon-Adin Users/Intern Yolnkesr staff
pan.localiCultural InfusionjNon-Admin Users/Intern Yolunteer staff
pan.localiCubural InfusionjNon-Adin Users/Intern Yolnkesr staff
pan.localiCukbural InfusionjNon-Admin Users/Intern Yolunkeer staff

2. Go to mailbox flow settings and click Delivery and click properties.

Da

Niemann Properties

General I User Information I Address and Phone I Organization | Account
tember Of | E-Mail Addresses I
Mail Flow Settings | Mailbox Features I

tailbax Settings
Calendar Settings

'IMessage Size Restrictions
o Meszage Delivery Restrictions

Diescription

Delivery options control delegated pemissions and farwarding.

[ o |

Cancel Apply Help

Actions

E A

=

L=
=]
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Modify the Max
Find...

Mew Mailbosz...
Export List...
Wiew

Refresh

Help

Enable Archive.,
Disable
Renove
Enable Unified [
Mew Local Move
Mew Remote My
Manage Send &
Manage Full Ao
Send Mail
Properties

Help



Hpavid Niemann Properties E

0
0
.
f
L)
§

3. Click Browse and search FWD.CI and this will forward to email in the future and click ok.

" Gereral I User Information | Address and Phone I Organization I Account

[l Delivery Options B2

Send on behalf

Grant this permizzian ta;

0P add. .

File  View

Search: FWD.

Scope

45 Select Recipient - Entire Forest

Find Mow  Clear

Forwarding address

¥ Fonward to:

I Browse...

™ Deliver message to both forwarding address and maibox

Recipients limits

™ Maximum recipients:

—

Fecipient Type Details
Us iha

| i

Ok | Cancel |

1 object(s) found, .:

QK | Cancel | d I
'.d 0K I Cancel | Lpply | Help | 1 object(s) selected,
N :

Dariane.F

pan.local{Cultural Infusion/Disabled Users

4. Tick the checkbox Deliver message to both forwarding address and mailbox and click ok

General I Ilzer Infarmation I Addreszs and Phone I Organization I Account I

Delivery Options E |

Send an behalf

[Grant this permizsion ko

o AAdd...

Fornwarding address

¥ Fonward to;

IF'W'D Ci@culturalinfuzion. arg. au

¥ Deliver message to both forwarding address and mailbos

Fecipients limitz

[ Masimum recipients:

o]

Browsze. .. |

Cancel |

[ ox ]

Cancel |

Apply

| Help |

ol
ol
ol
all

ol

ol

ol

ne

ne
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5. Click ok to exit.

David Miemann Properties
" Gereral I Uzer Information I Addreszz and Phone | Organization I Account
b ember Of | E-Mail Addreszes I b ailbox Settings
Mail Flow Settings | M ailbox Features I Calendar Settings

Properties. .. |

== Delivery Options
'IMessage Size Restrictions
& Mezzage Delivery Restrictions

D ezcription

Delivery options contral delegated permiszions and forwarding.

7 k. I Cancel Lpply Help

6. The user email has been forward to Fwd.C@culturalinfustion.org.au which means it has
been successfully disable the account.
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